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     CRINGLEFORD PARISH COUNCIL 
SONYA BLYTHE 
CLERK OF THE PARISH COUNCIL 
THE WILLOW CENTRE 
1-13 WILLOWCROFT WAY 
CRINGLEFORD   NR4 7JJ                   Telephone 01603 250198 
 

 
A MEETING OF CRINGLEFORD PARISH COUNCIL WAS HELD ON 14 MAY 2025 

AT 7.30PM, IN THE WILLOW CENTRE, CRINGLEFORD. 
 

MINUTES 
 
Present: 
 
 Professor T Wang – in the Chair (SC) Mrs D Miller (DM) 
 Mrs C Fielding (CF) Mr R Simmons (RS) 
Mr S Chapman (SC) 

 Ms A Nunney (AN) 
 
 

 Mrs L Rawlings (LR)  
 Mr G Arias (GA) 
 

In attendance: -  
  
Samantha Thurston (Assistant Parish Clerk) 1 member of public 
  
  

1. To elect a Chairman and to sign a Declaration of Acceptance of Office 
 
TW was unanimously elected as Chairman for the forthcoming year, and his signed 
Declaration of Acceptance of Office was received.  
 

2. Welcome and to accept apologies for absence 
 
TW welcomed Council to the meeting.   
 
Apologies were received and accepted from Mr J Chalangary, Mr E Coulthard and Mr 
D Chaplin.  
 
County Councillor Bills had also advised that he would not be present. 
 

3. To receive Chairman’s announcements, if any 
 
None. 
 

4. To accept any declaration of Members Interests  
 
None declared.  
 

5. To elect a vice-Chairman for the forthcoming year 
 
SC was unanimously elected as vice-Chairman for the forthcoming year.  
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6. To confirm the minutes of the meetings held on 9 April 2025 and receive 
information on matters arising 
 
The minutes were confirmed as an accurate record and signed by the Chairman. 
 

7. To receive questions from parishioners 
 

A parishioner enquired about the process for retrieval of shuttlecocks which were 
stuck on the lighting plinths at the Jubilee Centre. TW and SC explained that this was 
currently under investigation and that the company that had designed the building had 
been contacted for advice.  
  
The parishioner also asked who had responsibility for the roads on Roundhouse Park. 
TW informed the parishioner that Highways had responsibility for the roads and 
streetlights that had already been adopted. It was noted that certain areas were yet to 
be adopted and were still the responsibility of the developer (Harts Lane and parts of 
Dragonfly Lane).   

 
8. To receive reports from District and County Councillors 
 

None received.  
 
County Councillor David Bills had informed the Clerk prior to the meeting that he had 
asked for an urgent update regarding the A11 speed signs and would advise the 
Council once this had been received.  
 
CF raised concerns regarding the length of time that the roadworks would be present 
on the roundabout off Roundhouse Way. TW advised CF to enquire with the Clerk 
who has the schedule of roadworks planned for the junction.  
 

9. To elect Chairmen and members of the advisory groups/committees: 
 

- Planning and Environment Committee 
- Finance Advisory Group 
- Recreation and Amenities Advisory Group 
- Personnel Committee 
- CIL and Commuted Sum Advisory Group 
- Road Safety Group 
 
All existing membership and Chairmanships were approved as remaining the same.  
 
It was agreed to create a working group to produce an Environmental Strategy. JC, 
RS, MB (co-opted member of RAAG) and AN had shown an interest in being included 
in the working group. The Assistant Clerk agreed to contact Councillor Chalangary to 
inform him of the official formation of the group. It was noted that the working group 
would report to the Planning and Environment Committee.  

Action Assistant Parish Clerk  
 

10. To review and approve the following policies: 
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- Standing Orders (NALC updates to s14 and 18) – agreed. 
- Financial Regulations (NALC updates to s5) – agreed. 
- Code of Conduct – agreed. 
- Statement of internal control and annual review of effectiveness of internal control 
and internal audit – agreed.  
- Winter Maintenance policy (updated) – agreed. 
 
RS asked whether additional grit bins had yet been requested for the new estates. TW 
explained that the roads had not yet been adopted and therefore were still the 
responsibility of the developers.  
 
- IT policy (new) – Discussions regarding the use of personal devices by Councillors, 
as well as the need for encryption of laptops and phones, was discussed. It was 
agreed that the Clerk should investigate what level of protection was required, as well 
as clarifying whether an additional paragraph should be included to affirm that 
Councillors should be deleting Parish Council correspondence upon resignation. The 
item would be added to the June agenda for further discussion and adoption. TW also 
highlighted that the staff handbook should be checked regarding guidance for staff.
                Action Clerk 
 

11. To note and agree actions for correspondence received:    
         

11.1 Public Spaces Protection Order: 
 
Agreed. The Clerk would respond accordingly.    Action Clerk 
 
AN requested additional signage on the football fields regarding dog fouling. The Clerk 
would investigate.         Action Clerk 
 

11.2 Club House Opening: 
 
The Clerk would email all Councillors to ask whether they were available to attend the 
event.          Action Clerk 
 

11.3 Local Government Organisation: 
 
TW agreed to attend Norfolk County Council’s meeting regarding Local Government 
Organisation. 
 

11.4 To consider time-sensitive correspondence received since the agenda was 
dispatched: 
 
None. 
 

12. To receive the Clerk’s report 
 
The Clerk’s report was received. TW highlighted the following:  

- Big Sky would be meeting with the Parish Council’s streetlighting contractor to 
discuss the height of the streetlights on St Giles Park.  

- Re-seeding of the Jubilee Centre football fields had not yet been completed by 
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the developer, which meant that the football season at the Jubilee Centre was 
unlikely to commence until Autumn 2026.  

         
13. To receive the notes and consider recommendations from the Recreation and 

Amenities Committee  
 
The notes from the meeting on 6 May 2025 were received. It was noted that an online 
booking system was currently being trialled for the Pavilion and The Jubilee Centre. 
SC also added that the tender for the pump track had been published.  
   

14. To receive the minutes and an update from the Planning and Environment 
Committee  
 
The minutes from the meeting on 7 May 2025 were received. TW highlighted the 
following:  

- Item 7 - the Housing Needs Analysis (HNA) had been received; however 
discrepancies had been raised by TW and the consultant, particularly relating to 
the number of bungalows in the parish. Comments had gone back to AECOM 
who had agreed to modify the document accordingly.   

- Item 8 – mini forest locations had been identified on St Giles Park, as well as 
close to The Willow Centre on the Roundhouse Park.  

- Item 9.3 – UEA had held its latest consultations regarding the Yare Valley 
Boardwalk. They had informed attendees that they planned on applying to 
Greater Norwich Growth Board for funding, however it did not anticipate an 
opening of the boardwalk until Autumn 2027.  

 
15. To receive the notes and consider recommendation from the CIL & Commuted 

Sum Group 
 

The notes from the meeting on 16 April 2025 were received.  
 

16. Finance Advisory Group 
 

16.1 To receive the notes and consider recommendations from the Finance Advisory 
Group meeting on 29 April 2025: 
 
The notes from the meeting on 29 April 2025 were received. The financial risk 
assessment had been discussed by the Financial Advisory Group and was circulated 
to all Councillors prior to the meeting.  
 
DM informed the Council that FAG recommended the approval of the AGAR for the 
2024/25 financial year.  
 
Discussions regarding a grant request (£1000.00) for the purpose of maintenance 
works, which had been received by the Patteson Parish Room & Club, took place. The 
majority of Councillors voted against the application, and TW proposed that the Club 
should resubmit the grant application for a project that required completing as part of 
the maintenance, such as the upgrading of the lights to LED lighting. This was agreed 
by the majority of Councillors. The Clerk would respond to the applicant accordingly. 
          Action Clerk 
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DM informed the Council that FAG recommended the approval of the AGAR for the 
2024/25 financial year.  
 

16.2 To receive the final 2024/25 accounts, bank reconciliation and internal auditor 
report: 
 
All reports had been received and circulated to Councillors prior to the meeting. No 
issues had been raised by the internal auditor. The reported were accepted. 
 

16.3 To consider and agree the AGAR Governance Statement for 2024/25: 
 
The AGAR Governance Statement for 2024/25 was considered and agreed. The 
Chairman and the Assistant Parish Clerk completed and signed the document.  
 

16.4 To consider and confirm the AGAR Accounting Statement for 2024/25: 
 
The AGAR Accounting Statement for 2024/25 was considered and confirmed. The 
Chairman signed the document.  
      Clerk to submit full AGAR to external auditors 
 

16.5 To note the dates for elector rights to be exercised: 
 
It was noted that the dates for the electors’ rights to be exercised would be 3 June 
2025 to 14 July 2025. 
 

17.  Finance 
 

17.1 To agree the payments for May 2025, from 10 April to 15 May 2025 
 
Payments totalling £262,282.65 were approved.  
 
The member of public left the meeting.  
 

17.2 To receive the April bank reconciliations and accounts to date 
 
Received and noted.  
 

17.3 To agree which signatories will authorise BACs payments online on 10 April 
2025 
 
TW and DM agreed.  
 

17.4 To confirm that Cllr Fielding has checked the monthly payments list against the 
bank statement 
 
This was confirmed. 
 

17.5 To confirm the Assistant Parish Clerk (cover) can be added to the bank account 
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Councillors agreed to add the Assistant Parish Clerk (maternity cover) to the bank 
account.  
         Assistant Clerk to submit 

 
17.6 To approve changing Hampshire Bank account into a higher interest savings 

account 
 
Agreed. 
  Assistant Clerk to submit
  

18. To confirm the next meeting of Cringleford Parish Council as 11 June 2025 
 
Agreed. AN and LR gave their apologies for the next meeting.  
 

19. To receive items for the next quarterly newsletter 
 
- An update regarding the Jubilee Centre football pitches. 
- Reminder to residents that the grit bins were freely available to use (Autumn 
newsletter) 
- The Parish Council’s verge maintenance policy. 
 

20. To receive items for the next agenda 
 
None raised. 
 

21. To consider excluding the public due to the confidential nature of the following 
business, under The Public Bodies (Admission to Meetings) Act 1960 Sec 1 (2)  
 
Not applicable. 
 

22. To receive a staffing update (if any) 
 
It was agreed to employ an additional caretaker for the Willow Centre on a casual 
contract. 
 

23. To receive information on General Data Protection Regulation breeches (if any) 
 
None. 

 
24. To receive any commercial aspects relating to the purchase of the open space. 

 
An update was received. 
 
 
The meeting closed at 21.10. 
 
 


